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AGENDA
 Summary of reports and due dates
 Apportionment related 
 Annual Financial Audit
 Compliance 
 CCFS-311 Annual Budget & Financial
 CCFS-311Q Quarterly Budget and Financial 
 CCFS-320 Attendance Report



Financial and Compliance Reports 
and Due Dates

http://extranet.cccco.edu/Portals/1/CFFP/Fiscal_S
ervices/Tools/Summary%20of%20Fiscal%20%20C
ompliance%20Reports%20Due%20to%20Chancell
or's%20Office.pdf
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http://extranet.cccco.edu/Portals/1/CFFP/Fiscal_Services/Tools/Summary%20of%20Fiscal%20%20Compliance%20Reports%20Due%20to%20Chancellor's%20Office.pdf
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Apportionment Related Reports 
• Enrollment Fee Revenue – CFFP  portal

• Jan 15 (P1), April 15 (P2), Sept 15 (PY Actuals)

• Property Tax & ERAF – CFFP portal
• April 15 (Estimate), Nov 15 (PY Actual)

• FTES CCFS-320 – CFFP portal – more on this later in presentation…..
• Jan 15 (P1), April 20 (P2), Nov 1 (Recal)

• SCFF Program Award & Financial Aid Data – MIS portal
• TBD
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Annual Financial Audit
• Annual Audit Arrangements – Notification of Auditor Retained/Hired

• Due May 15
• Watch for reminder on listserv
• Submit to fiscalstandards@cccco.edu
• Used to develop accurate contact lists

• Annual Financial Audit Report 
• Due December 31
• Audit Firm submits report to Audit Tracker web portal
• Audit Report results are a component of fiscal health monitoring
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Compliance Reports - Overview
For the following reports, the Chancellor’s Office annually provides background 
memos, worksheets, and/or claim templates via the CBO_ALL and other email 
distribution lists.  Reports are submitted to fiscalstandards@cccco.edu:

• Non-Resident Tuition Fee 
• Due March 1
• Used to compile Non-Resident Tuition Fee Summary Report 

• Part-Time Faculty Health Benefits and Office Hour* Claims 
• Due June 1 (estimated claims), November 1 (final claims for Recal)
• Basis for distribution of state appropriations in support of Part-Time Faculty

* 2018 Budget Act included $50 million in additional one-time funding for Part-Time Office Hour program

Continued…
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Compliance Reports – Overview, continued
• Part-Time Faculty Parity Certification

• Due November 1
• Certification verifies eligibility to receive P-T Faculty Compensation funds

• Full-Time Faculty Obligation (FON) Report
• Due November 30
• Used to compile the FON Compliance report

• Compares compliance FON to actual FON
• Determines penalty for non-compliance with FON 
• Measures progress toward 75/25 goal with Full-Time FTEF to Total FTEF ratio
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Full-Time Faculty Obligation Report
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http://extranet.cccco.edu/Divisions/FinanceFacilities/FiscalStandardsandAccountibilityUnit/FiscalStandards/FullTimeF
acultyObligation.aspx#Fall_2017_and_Fall_2018

http://extranet.cccco.edu/Divisions/FinanceFacilities/FiscalStandardsandAccountibilityUnit/FiscalStandards/FullTimeFacultyObligation.aspx#Fall_2017_and_Fall_2018


CCFS-311 Annual Budget and Financial Report

• Tentative – July 15

• Adopted – Sept. 15

• Public Record – Sept. 30

• Submitted/Certified – Oct. 10
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CCFS-311 Annual Budget and Financial Report

• Revenue
• Expenditures
• General Fund Budget 
• Balance Sheet
• GANN Limit

• Interfund Transfers
• Lottery Actual and Budget
• EPA
• 50% Law
• Pension Costs

11

Data Entry:



CCFS-311 Annual Budget and Financial Report

• Fiscal Health Monitoring
• Fiscal Trend Analysis
• Comparison to Annual Financial Audit Reports
• Reconciliation of EPA and Lottery Revenues
• Verify Compliance with 50% Law
• Communication of Student Fees due to Chancellor’s Office for 

transfer to Student Senate
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CCFS-311 District Reports
• Analysis of Compliance with the 50 Percent Law
• Combined Balance Sheet & Revenues, Expenditures and Fund 

Balance Data: 
• 10 - General Fund
• 20 - Debt Service Funds
• 30 - Special Revenue Funds
• 40 - Capital Project Funds
• 50 - Enterprise Funds
• 60 - Internal Service Funds
• 70 - Trust Funds

Continued…
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CCFS-311 District Reports, continued
• Details of General Fund Revenue
• Expenditures by Instructional Activity, by Non-Instructional Activity
• GANN Report
• Revenues, Expenditures and Fund Balance Data
• Interfund Transfer
• Lottery, Budget & Actual
• Master Report
• EPA
• Pension Costs 
• Student Representation Fee Invoice
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CCFS311 - Statewide Reports
• Summary of General Fund Transactions
• Summary of Unrestricted General Fund Transactions
• Summary of General Fund Revenues
• General Fund Revenues by Source
• Total General Fund Expenditures by Object 1000-6000
• Summary of Current Expense of Education
• Statewide General Fund Expenditures by Activity
• Aggregated Instructional Activities, AC 0100-5900
• Aggregated Administrative and Support Activities, AC 6000-6700
• Community and Ancillary Services and Auxiliary Operations, AC 6800-7000
• General Fund Expenditures by Activities
• Summary of Financial Transactions by Fund
• Summary of Student Representation Fee Established After Jan 1, 2014
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CCFS-311 Q – Quarterly Financial Report
• First 3 Quarters
• Certified Report due: Nov 15, Feb 15, May 15
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CCFS-311 Q – Quarterly Financial Report
Data Collected for Ongoing Fiscal Health Monitoring:
• Unrestricted projected GF Revenue, Expenditure, Fund Balance
• Annualized FTES
• Total GF Cash 
• Collective Bargaining Update
• Significant Events
• Significant Fiscal Problems
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CCFS-320 Report
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CCFS-320 Report

FTES data is reported to the 
State Chancellor’s Office via 
the CCFS-320 Apportionment 
Attendance Report using the 
CCCCO online reporting 
system.



CCFS-320 Reporting Periods
Timely submissions and corrections of attendance

accounting reports is critical  (T5 §58003.4)

First Period – July 1 thru December 31 (data is annualized)
Due to Chancellor's Office by January 15

Second Period – July 1 thru April 15 (data is annualized)
Due to Chancellor's Office by April 20

Annual Report – July 1 thru June 30
Due to Chancellor's Office by July 15

Recal Report – Revisions to Annual Report
Due to Chancellor's Office by November 1



What does the Chancellor’s do with the information 
reported?

Each reporting period corresponds to an apportionment allocation

• CCFS-320 FTES data is forwarded to the Chancellor’s Office Apportionment Section at 
each reporting period

• The Apportionments Unit uses this information to calculate State General 
Apportionment allocations

• Other units in the Chancellor’s Office use CCFS-320 data in their calculations (FON, 
Capital Outlay and facilities, programs, etc.)



Recent modifications to the CCFS-320 
Report
The new Student Centered Funding Formula has new metrics that required 
some minor changes to the CCFS-320 Apportionment Attendance Report. 
The changes are included under District Forms, Part IX, which was modified 
as follows:
1. AB 540 Headcount & Special Admit FTES is now reported at each 

reporting period (first, second, annual, and recal). Prior to this change, 
this data was not reported for at the first reporting period (P1). 

2. A field was added for districts to provide the number of FTES (credit, 
noncredit, and total) generated by incarcerated students eligible to 
attend the Colleges of the District pursuant to Ed Code Section 
84810.5(a)
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Recent 
modifications 
to the CCFS-
320 due to 
the SCFF.
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Questions/Comments
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